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2 Be Safe Notepad Guidance. 

Safety is a top priority at UNSW. All staff and students have an obligation and responsibility to ensure 
their own safety, as well as the safety of those around them. Every task and every workspace can pose 
a potential risk to personnel, property, or environment. As part of our commitment, we are introducing a 
self-risk assessment tool the ‘2 Be Safe’ notepad. This tool will enable everyone to quickly consider & 
review any hazards and risks prior to starting a task. Regularly engaging with ‘2 Be Safe’ promotes 
proactive safety behaviours that supports safe environments and conditions for everyone at UNSW. 

What is ‘2 Be Safe’? 

The 2 Be Safe Checklist is a single page checklist that can be completed within 2 minutes, it is an 
assessment process which is a simple and effective way to help increase personal awareness and 
reduce the risk of an incident occurring. 

This self- risk assessment involves giving a personal rating to the level of risk associated with the 
identified hazard. Once a risk is identified, ad-hoc controls can then be put in place to help eliminate or 
reduce the risk to an acceptable level. 

How does a ‘2 Be Safe’ notepad reduce workplace risks? 

The “2 Be Safe” notepad reduces workplace risk by introducing a proactive safety culture whereby 
individuals are prompted to identify and assess potential hazards and risks before undertaking tasks. 
Regular use of the "2 Be Safe" notepad can increase awareness, collaboration, and a safety conscious 



https://gis.unsw.edu.au/portal/apps/MapSeries/index.html?appid=c603192c68ba4db288edc616636eb3ab
https://www.estate.unsw.edu.au/sites/default/files/documents/UNSW%20Emergency%20Procedures.pdf
https://www.unsw.edu.au/safezone
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We encourage everyone at UNSW to Speak Up for Safety. 
the authority to step in and intervene in any unsafe work 
practices (hazard, or near miss), that could lead to an 
incident, in real-time, no matter who it is without fear of 
repercussion. 
 
Create a hazard report or an incident report through the QR 
code or directly into our SALUS system.  

 
 

 

 

 

 

 

 

 

 

 

 

 


