


within the specified 5 working days will be reflected in University records no later than the Affirmation Date
and that they will be notified of the completed change.

The following areas have been discussed with dates set for implementation:

Updates

Process and things to know

Preferred name (informal name) in
your UNSW record

Evidence or ID verification is NOT
required.

Primary name (formal/legal name)
in your UNSW record

Evidence IS required.

You can immediately change your preferred name in myUNSW. (We acknowledge
that ‘Chosen name’ is more appropriate, however ‘Preferred’ is the language currently
used in UNSW systems)

Log on to myUNSW > My Student Profile > My Profile > Name Change > Edit Preferred
Name.

Within 48 hours, the preferred name will update your display name in Outlook and other
Office365 apps (e.g., Teams). You must log out of all apps and log back in for the
change to take effect.

To update the email address alias itself, refer to Email Address below.

Notes: Verification of identity is not required, nor is any rationale for the change. This
change will not result in any change to your given name in the existing University
record., nor automatically update your email address (see ‘email address’ section
below).

Changing your legal name in your UNSW record is a formal process.

In order to change your UNSW ‘primary (formal) name’ in your student record, you must
first change your legal name with the




title changes unless changing to a
legally recognised title, e.g. Dr.

Nucleus: Student Hub
A request to amend your mode of address (title such as Mr, Mrs, Ms, Mx) can be made.
You may wish to request this when changing your primary name and/or gender marker.

Note: For social title changes, verification of identity is not required, nor is any rationale
for the change. For legal title changes, e.qg., Dr, verification is required.

Email address

After your preferred name has been changed in your myUNSW record, contact UNSW
IT on 9385 1333 or ITServiceCentre@unsw.edu.au to request the email address is
updated accordingly.

Note: Preferred name must first be changed by logging into myUNSW (per step 1
above).

Pronouns on MS Teams

Pronouns on Zoom

Currently, you cannot add pronouns to your display name on MS Teams.

You can add your pronouns on Zoom in two ways:
« If you have a Zoom license, click your initials in the top right > Settings >
Profile > Edit your profile > Pronouns



https://www 9
https://student.unsw.edu.au/sites/all/files/uploads/group47/forms/Change_Name_Form.pdf
https://unswinsight.microsoftcrmportals.com/contact-us/

of your new name)
e your original testamur

Dress standards

UNSW does not have a dress code and encourages all students to dress how they feel best reflects their
gender. Where it is a safety requirement, all students are expected to adhere to UNSW's rules for the
wearing of relevant uniforms or protective gear.

Leaves of absence

Students are entitled to apply to defer their initial enrolment or apply for program leave. For more
information, refer to Program Leave.

The Student is planning on taking leave on or about (insert date/s).

ITEM Dates Details



https://student.unsw.edu.au/program-leave
https://www.aph.gov.au/Parliamentary_Business/Bills_Legislation/Bills_Search_Results/Result?bId=r5026
https://www.aph.gov.au/Parliamentary_Business/Bills_Legislation/Bills_Search_Results/Result?bId=r5026
https://parlinfo.aph.gov.au/parlInfo/search/display/display.w3p%3Bquery%3DId%3A%22legislation%2Fems%2Fr5026_ems_1fcd9245-33ff-4b3a-81b9-7fdc7eb91b9b%22
https://www.gs.unsw.edu.au/policy/documents/studentcodepolicy.pdf
https://www.gs.unsw.edu.au/policy/documents/studentcodepolicy.pdf



mailto:access_equity_inclusion@unsw.edu.au

The Student (circle one) will / will not attend the meeting.

A list of people to be invited will be collated by the Student and Support Person.

The wording of the invitation will be agreed by both the Student and the Support Person prior to
sending (see email template)/




Ending date
This plan will terminate one year from the Affirmation Date, unless otherwise agreed between the Student

and the Support Person.

Discussion checklist

The following have been discussed and agreed:

e Contacting an ally@UNSW, if desired

e gender affirmation awareness session for relevant teachers, tutors, classmates, etc.

e gender affirmation communications for relevant teachers and classmates

« timeframes and requirements for changing University records (who will do what and when)
e leaves of absence and any educational adjustments arrangements for returning to work

e course expectations and adjustments

e support mechanisms for self, teaching staff, supervisors and team

e date for the next check-in

Signed (Student)

Signed (Support Person)

Date meeting held

Date for check-in meeting
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